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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Management and Resource Allocation

. ) Competency
Date Internship E: i ours
nternship Experiences Insights o H
%6 Be able to articulate the process for | Office clerk communicated 008 T
ordering materials and supplies. process of materials, supplies and
budget
s Assist_in_textbook _procurement, | Collaborated with Assistant 007 T
inventory, and distribution. principal on book inventory
a9 Evaluate how attendance records are | Collaborated with the attendance | 008 T

‘maintained

registrar on the district policy to
reconcile attendance issues.

hrs
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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Leadership and Decision-Making

Date | Internship Experiences Tasights Competency | Hours
Addressed
1720 | Represent the principal as the, ‘Collaborate with administrator on 007 T

administrator on the campus
during decision

‘when to hold virtual academic night
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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Campus Improvement Planning

Date Internship Experiences Tasights Competency | Hours
Addressed
P ‘Organize data to help guide ‘Metwith principal 1 purchase | 010 2
campus improvement planning showcase board for campus
and present the data to others. improvement
120 Attend the leadership team mtg. ina | Met with principal regarding 001 2

process to review the school’s
current campus improvement plan to
assess effectiveness of
implementation.

creating relaxation room and
implementing

ahrs
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Name of Intern

ignature of Supervisor. M

Cassanthia Penn,

Date.

April 26,2021,

(verifies accuracy of hours earned) 71 hours

Professional Learning

Date

Competency

group of adults

Internship Experiences
internship Experience [, P Hours
o Plan and conduct professional School wide PLC on how 1o add
ks learning sessions for teachers: TR 005 2
analyze feedback ‘Schoology
10721720 “Assess professional learning needs | Conducted needs assessment for Math | 003 2
an interest of teachers and staff teachers
Develop recommendations in line
with the schools vision.
12/, 2126, | Identify leaming needs of teachers | PLC analyzing Math ‘Reading Data 005 3
416 and stafl
T13.34 | identify and implement a “great Creating a Relaation room 005 2
idea” suggested by teachers,
students, or staff that solves a
‘problem related to the school’s
vision
Faciliate text based discussions “Analyze scores from score cards 005

Find out how the school celebrates
and acknowledges its individual
members. Design and implement,
with input from teachers and staff, a
celebration or gesture of
appreciation.

‘Met with Cares team (o discuss ways o
boost culture

003

301,
a4

Faciliate text based discussions
using appropriate protocols with a
group of adults

LEP Accommodations for BOY

008

172021

Met With mentor and supervisor

Expectations and commitment

005

an

Met with supervisor (0 discuss equity
audit

19 hours
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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Professional Learning Community, School Climate, and Culture

Competency

Date Internship Experiences i fours
P B Insights Addressed H
1712, 1721, | Work with at least one department | Work with the counselor on 504 003 3
2/25,3/3 | foran extended period of time. Meet. | implementation, GT
regularly with the department chair
and assist n facilitating team
meetings. Identify and leverage
district resources available to
support the department.
3/23,4/8 | Mediate a conflict between adults, or | Collaborated with team members on | 003 2
adults and students. resolving issues with students that
are not motivated to work
‘Conduct faculty meetings. Held meeting regarding effective | 005 3
incorporating best practices in adult | practices and instructional practices
learning and facilitative leadership | with team members
12/4, 2126, | Work with atleast one department | Work with counselor on SEL 003 3
416 for an extended period of time. Meet | activities for staff and students
regularly with the department chair | Math lead on data analysis
and assist n facilitating team
meetings. Identify and leverage
district resources available to
support the department.
a6 Faculty meeting agenda Held meeting with faculty regarding | 001 2
(professional issues and Virtual academic Night
development)
1716, 3/12 | Work with Cares Team for a period | Held meeting with the tcam to 003 2

of time to discuss a school climate
survey or needs assessment for
parents, teachers, staff and
community members.

survey campus needs and the school
focus.

I5hrs
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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Curriculum, Instruction, and Assessment

, Competency
Date Internship Ex 3 fours
nternship Experiences Insights Comr H
12/4,2/17 | Analyze student data and help design | Collaborate with Math specialist | 005 2
an appropriate plan of action and team on Math assessments in
PLC
77 Wentify and show evidence of ‘Collaborate with team and 005 T
rescarch-based instructional Specialist on small
pecialist on small group
practices being used on campus. | oo 4
124, 217, | Master the mstrctional use of ‘Collaborated with different tcam | 008 3
6 ‘multi-media ools or programs ‘members how to add google
st o you. noduse hem 0| e icoosand outside
feachersisal ‘material toSchoology
/15, 3/12, | Work witha contentteam (0 design | Collaborate with GT coaching | 009 7
477, 416 | common formative assessments | 1o create pre-assessments for and
aligned with local and state implement to Math team

standards. Analyze the results and.
agree on intervention/reteaching
strategies.

T0hrs
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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Student Support Services
" , Competency
Date Internship E» ” lours.
nternship Experiences Insights Comr H
1621 “Attend LPAC Committce mectings | Participate in LPAC meeting for | 011 2
and become familir with required | Linguistic Accommodations
documentation and procedures
9/19-20-to | Mediate conflicts with students. Collaborated with student on how | 007 4
present 10 solve conflicts
10/27, 1/26 | Participate in and observe pre-ARD | Collaborate with administrators 008 4
and ARD mectings teachers, and parent regarding
services
381 “Work with the special education Collaborate with Diagnostician to | 008 )
department chai to develop an create plan for various students
understanding o required
documentation and procedures for
special cducation.
925 “Understand/monitor the process for | Collaborate with registrar and 007 T
‘new student admissions and/or administration for new student
withdrawals
3/4/21 Lunch Duty Monitor students while at lunch 007 3

T8hrs
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EDUC 6335 and EDUC 6336 - Recommended Internship Experiences

Parent and Community Relations

- " - Competency
Date Internship Experiences Insights ompetene Hours

R/7.977, | Conduct parentteacher conferences. | Collaborated with parents 007,009 7

1029,11/4, ‘monthly to keep updated on

1214, school and community

222,38, ‘happenings ( phone calls / or

an ‘google meets

4 hours





